Client _________________________

Date Submitted _________________

Contact #_______________________

Date of Event    _________________

Audio /Visual Requirements
I. Will there be a vocalist?                  
Yes 

No

II. Will vocalist be utilizing music tracks?
Yes

No

     (Tracks must be on CD)
III. Will microphones be needed?
Yes

No

       If yes, how many?  ______
IV. Are you bringing instruments?
Yes

No

       If yes, how many? _____What types? ____________________________________

      Family Life Center will provide keyboard amplifier  upon request.  [ No instruments]
V. Will there be a video presentation?
Yes

No

      If yes, indicate what type.       Power Point             DVD         VCD
· Client must provide laptop if needed. (_____)
·  ALL Power Point and DVD presentations must be completely edited and ready for event’s viewing.  (______)
VI. Do you require video recording of this event? 
Yes

No
       Additional charges will apply.
VII. Will you utilize additional stage lighting or A/V equipment?
Yes

No
        If yes, please note all additional.

· Outside lighting must be provided by the client.
· A Certified Electrician MUST be present if additional power sources are required.
Note:  ALL CD’s, MUSIC TRACKS and DVD’s for presentations MUST be
submitted at least 48 hours in advance of event.
Signature___________________________________   Date_________________
